
 
 
 

Revised: 10/15/2024  Name Change form 

 

NAME CHANGE FORM 
 

 

 

For an employee to change his/her name on official AISD records, both of the following original 

documents must be presented in person at the Office of Talent Strategy. 

 

 An original social security card showing the employee’s new name. 

 An original, valid photo ID (such as a driver’s license) showing the employee’s new name. 

 

Providing this original documentation to TS in person will help protect employees from identity theft 

and will ensure that earnings are reported correctly to the Social Security Administration. 

 

Employee ID Number (EIN):  E           

If you have resigned and do not know your EIN, please provide your social security number. 

 

 

Your CURRENT Name on 

Official Austin ISD Records:           

(Please Print) 

 

Your NEW Name:            

(Please Print)  (Show new name exactly as it appears on your social security card.) 

 

 

I request that my name be changed on official AISD records to match my social security card. 

 

 

 

              

Employee Signature        Date 

 

 

Come to the following location to present the original documents in person: 

 

Austin Independent School District  

4000 S IH 35 Frontage Rd 

Austin, Texas 78704 
 

  
 
 


	Date: 
	Employee ID Number (EIN): 
	Your Current Name on Official Austin ISD Records: 
	Your New Name: 


